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1. OBIIME ITOJIOKEHUSA

1.1. Hacrosimee IlonoxkeHne o 3amuTe NEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB U
oOyuatomuxcs (nanee — Ilonmoxenue) pa3paboTaHO C LENbIO 3aLIUTH WHGOpPMAIMH,
OTHOCSIIENCS K JUYHOCTU U JIMYHOM >KU3HU paboTHHKOB U oOydaromuxcs I'bOY «ILIKOJIA
Ne 36 I'.O. TOPJIOBKA») (manee — OO), B COOTBETCTBHH C MyHKTOM 1 cTtatbu 23, craTheit
24 Koucrutyuun Poccuiickoit ®enepauuu, ['nmaBoit 14 TpynoBoro konekca Poccuiickoii
Oenepanun 1 PenepanbHbIMU 3aKOHAMU HOPMAaTUBHBIMU akTtaMu oT 27 utons 2006 roma Ne
149-®3 «O06 nnpopMmarmu, HHPOPMAIMOHHBIX TEXHOJOTHSIX U O 3alUTe WH(HOPMAIHH», OT
27 utosst 2006 roga Ne 152d3 «O nepcoHaATBHBIX JaHHBIX» (C H3MCHEHHUSIMH ).

1.2. IlepconanbHble JaHHBIE — JIt00ass MH(GOPMALKs, OTHOCALIASICS K ONpeAeNEHHOMY
WINA ONpeAesieMOMY Ha OCHOBAaHMM TakoH MHpOpMauuu (uzndeckoMy ULy (CyObeKTy
NEPCOHAIbHBIX JIAaHHBIX), B TOM YHUCII€ €ro (GamMuius, UMs, OTYECTBO, 0OJ, MECAl, AaTra U
MECTO POKICHHUS, ajipec, CeMEHHOe, COLMAIbHOE, UMYIIIECTBEHHOE TOJI0XKEeHNEe, 00pa30BaHue,
npodeccusi, 10X0obl, Apyras HHGopMaIus.

1.3. IlepcoHasibHBIE JTaHHBIE paOOTHHKA — HH(POpMAIs, HeoOxoaumas paboToJaTesro
B CBS3M C TPYJOBBIMHU OTHOIIEHUSMHU U Kacaroulasicsi KOHKPETHOTO pabOTHUKA.

IlepconanbHble naHHBIE O0yyaromuxcs — uHpopmanus, Heooxonumas OO B CBs3U C
OTHOUIICHUSIMH, BO3HHUKAIOUIUMH MEXAYy OOYyYarolMMCs, €ro pOoAUTEIsIMH (3aKOHHBIMH
npencraButensiymu) u OO.

1.4. OGpaboTka MepCOHANBHBIX JAAHHBIX — JNEHCTBHUS (ONepaluu) ¢ NepCOHATbHBIMU
JaHHBIMM, BKJIIOYas cOOp, CHCTEMaTHU3allMi0, HAKOIUIEHHE, XpaHEHHe, YTOYHEHHE
(oOHOBNIEHHE, W3MEHEHHE), HCIOJIb30BaHUE, pAcCHpOCTpaHeHue (B TOM YHCIE Iepeaauy),
o0e3nnyuBaHue, OJOKMPOBAHUE, YHUUYTOKEHUE MIEPCOHAIBHBIX TAHHBIX.

PacnipocTpaneHre mepcoHaNbHBIX JAaHHBIX — JACWCTBUSA, HalpaBiICHHbIE HA Iepenady
NIEPCOHAIBHBIX JaHHBIX ONPEAEIEHHOMY KpyTy JUIL (Iepefada NepCOHAIBHBIX JaHHbBIX) WU
Ha 03HAKOMJICHHE C NEPCOHAJIIbHBIMHU JaHHBIMH HEOTPAaHHMYEHHOTO Kpyra JHI], B TOM YHCIIe
00HapO/I0BaHKE MEPCOHATBHBIX JaHHBIX B CPEICTBAX MAcCOBOM MH(OpMAIUH, pa3MelleHue
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B HMH(QOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSX WM MPENOCTaBICHUE JIOCTyNa K
MIEPCOHAIBHBIM TaHHBIM KaKUM -JIH0O UHBIM CIIOCOOOM.

Hcnonb30BaHre NMEpCOHANBHBIX JAHHBIX — NEHCTBUS (ONepaluu) ¢ NepCOHAIbHBIMU
JAHHBIMHU, COBEPIIAEMbIE OMIEPATOPOM B LETSAX MPUHATUS PEIICHUN WU COBEPIICHHS MHBIX
NEUCTBUI, MOPOXKIAIOIIUX  IOPUIUYECKHE IOCIEACTBUS B  OTHOIICHUH CyOBEeKTa
MEPCOHAIBHBIX JAHHBIX WIH APYTUX UL JUOO WHBIM 00pa3oM 3aTpardBalomIuX IpaBa U
cB00OBI CyObEKTa MEPCOHANBHBIX JAHHBIX WU IPYTHX JIHII.

OOmenoCcTymHBIE TIEPCOHANBHBIE JIaHHBIE — TMEPCOHANBHBIE JAaHHBIC, JOCTYI
HEOTPAaHMYEHHOT'0 KpyTa JIUI K KOTOPBIM MPEJOCTaBIIEH ¢ corjacus CyObeKTa MepcoOHANbHbBIX
JAHHBIX WU Ha KOTOPBIE B COOTBETCTBUU C (DeliepaabHBIMU 3aKOHAMU HE PACIPOCTPAHSIETCS
TpeboBaHue COOTI0ICHUS KOH(PUICHIIMAIBHOCTH.

1.5. K mnepcoHanpHbIM JaHHBIM paOOTHUKA, TONXy4aeMbIM paboTomaTeneM H
MOJJICKALIMM XpaHEHUIO0 y paboroparenss B MOpSAKE, MPEAYCMOTPEHHOM JEHCTBYIOIIMM
3aKOHO/IATENLCTBOM M HacTosimuM [lonoxkeHueM, OTHOCATCA CIENYIOLIUME CBEACHHUS,
coJiepsKallrecs B INYHBIX JIeIaxX paOOTHHUKOB:

_ MACTIOPTHBIC JaHHBIE pAOOTHUKA;

_ WHH;

_ KOMUSL  CTPaxOBOTO  CBHUJETEIbCTBA  TOCYJAPCTBEHHOTO  MEHCHOHHOTO
CTpaxOBaHHS,

_ KOIUsI JOKYMEHTa BOMHCKOrO Yyuera (il BOEHHOOOSI3aHHBIX U JIHII,
MOJIEXKALTUX MPU3BIBY HA BOCHHYIO CIIYykO0Y);

- KOIMUsI JIOKyMEHTa 00 o0pa3oBaHud, KBATM(PUKAIUK WIA HAJTAIYUU
CHeIHAlIbHbIX 3HAHUH;

_ AHKETHBIC JAaHHbIE, 3alOJHEHHbIE PAOOTHUKOM IPHU MOCTYIUIEHWH Ha padboTy
WIH B Iporiecce paboTel (B TOM YHCie — aBTOOHOTpadus, CBEICHUS O CEMESHHOM TIOJIOKEHUHU
paboTHHKa, TepeMeHe paMHUINU, HATUYUU JETeH U WKIUBEHIIEB);

_ JIOKYMEHTBI O BO3pACTe MAJIOJETHUX JIETEH U MECTE UX OOyUCHHS;

_ JIOKYMEHTBI O COCTOSIHUH 3JIOPOBbS JIETEH M APYTUX POJACTBCHHUKOB (BKIFOUAS
CIIPaBKU 00 MHBAIHUIHOCTH, O HAJTMUYUU XPOHUUYECKUX 3a00JIeBaHMIA);

- JOKYMEHTBI O COCTOSIHUM 370pOBbs (CBeACHUST 00 WHBAIUAHOCTU, O
OepeMeHHOCTH U T.I1.);

- WHBIC IOKYMEHTBI, KOTOPBIE C yU4ETOM crielu(UKu paboThl U B COOTBETCTBHH C
3aKOHOAATENHCTBOM Poccuiickoit @enepanyivi JOHKHBI OBITh IPEIBSIBICHBI PAOOTHUKOM MPHU
3aKJIIOUYEHUU TPYJIOBOTO JOTOBOpAa WM B TMEPUOJ €ro JNEUCTBHS (BKIIOYAs MEIUIIMHCKUE
3aKJTIOYEHUs,  TpenbsBiIseMble  PaOOTHHUKOM  TPU  TPOXOXKACHUU  00sS3aTeNbHBIX
NpEeIBAPUTEILHBIX U MEPUOMUCCKUX METUIIMHCKAX OCMOTPOB);

_ TPYZIOBOM JAOTOBOP;

- KOIUU TMPUKA30B O MIpUeMe, IePEBO/IaX, YBOIbHEHUH;

_ JAU4YHas KapTouka mo gopme T-2;

_ 3asBIIEHUs, OOBSICHUTEIIbHBIC U CITY)KEOHBIC 3aITUCKH PAaOOTHHKA;

- JOKYMEHTBI O TIPOXOXJACHHH pPAaOOTHUKOM  aTTeCTAIlid, TTOBBIIICHUS
KBaJTU(DUKAIIHH;

- WHBIE JIOKYMEHTBI, COJIepKalllie€ CBEACHHS O paOOTHHKE, HaXOXICHUE
KOTOPBIX B JIMYHOM Jiele paboTHUKAa HEOOXOAUMO Uil TOKYMEHTAIbHOTO O(GOpMICHHS
TPYIOBBIX MPABOOTHOLIEHUH ¢ pabOTHUKOM (BKJIIOYash MPHUTOBOPHI Cyla O 3ampere
3aHUMATbHCA MEJarornYecKOu NesTENbHOCTHIO WIIA 3aHUMATh PYKOBOJISIIINE TOJDKHOCTH).

1.6. K mepcoHasbHBIM JaHHBIM OOydJarommxcs, moiaydaeMbiM OO u mojasexanimm
xpaneHuto B OO B mopsake, NMPEeIyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM U
HactosmuM [loytokeHrueM, OTHOCATCSA CISAYIOIIME CBEACHHS, COJEp)KAIUeCs B JIMYHBIX
JeNnax 00y4yaronuxcs:

- JIOKYMEHTBI, yJIOCTOBEPSIONINE JTUYHOCTh O0OydYaromerocs (CBHAETEIHCTBO O
POXKICHUH WJIH MacIopT);

— JOKYMCHTBI O MECTC IIPOXKUBAHUS



_ JIOKYMEHTHI O COCTaBE CEMbH;
_ MacCIOPTHBIC JaHHBIC POAUTENEH (3aKOHHBIX TPEJICTaBUTENEH) 00yJaroIIerocs;

- JOKYMEHTBI O TIOJYyYeHUH 00pa30BaHHUs, HEOOXOAMMOIO ISl MOCTYILJICHHS B
COOTBETCTBYIOIIUMN KJIacC (JIMYHOE JIeJ10, CIpaBKa ¢ MPeIbIAyIIero MecTa y4eOnl 1 T.11.);

_ IOJIMC MECAUIIMHCKOI'O CTpaxOBaHU,

_ JIOKYMEHTBI O COCTOSIHUU 3JI0OPOBBS (CBEJCHUSI 00 MHBAMIHOCTH, O HATUIHH
XPOHUYECKHUX 3a00JeBaHUI, MEAUIIMHCKOE 3aKJII0UYeHHE 00 OTCYTCTBMU MPOTHBOIIOKA3aHUN
JUIsi 00yYeHUs B 00pa30BaTEILHOM yUPEKIESHUN KOHKPETHOTO BHJIA M THUIA, O BO3MOXHOCTH
W3YYEHHUS [IPEIMETOB, MPEACTABISAIOINX MOBBIIIEHHYIO OMACHOCTD I 3I0POBBS U T.I1.);

_ JIOKYMEHTBI, TOATBEP)KIAIOLIME IpaBa Ha JOMOJHUTEIbHBIE TapaHTUU U
KOMIIEHCAIIMK 1O ONpEICIEHHBIM OCHOBAHMSM, IPEAYCMOTPEHHBIM 3aKOHOJIATEILCTBOM
(poanTeTM-UHBAIH/IBI, HETIOJIHAS CEMbsI, PEOCHOK-CHPOTA U T.I1.);

_ WHBIE JIOKYMEHTBI, COJIEpKalllie IEePCOHAJIbHbIE JaHHbIE (B TOM 4YHUCIE
CBEJICHUS, HEOOXOIMMBIC ISl TIPEIOCTABICHUS O0YyYaromeMycsli TapaHTUH U KOMIICHCAIIUH,
YCTaHOBJICHHBIX JACHCTBYIOUIUM 3aKOHOIATEILCTBOM ).

Popurtenu (3akOHHBIE MPEACTABUTEIN) MOTYT COOOIIUTH UHBIE CBEICHUS, C KOTOPBIMU
CUUTAIOT HY>KHBIM 03HAKOMHUTH PAOOTHUKOB HITKOJBI.

2. OCHOBHBIE YCJOBUSA INPOBEJIEHUSA OBPABOTKH
INEPCOHAJIBHBIX JTAHHbIX

2.1.  OOpasoBarenbHasi  OpraHMW3amys  OmpeaenseT  o0beM,  COJCpKaHUE
00pabaTbIBaeéMbIX IEPCOHAIbHBIX JAHHBIX PAaOOTHHUKOB M OOYyYalOIIMXCs, PYKOBOJCTBYSCh
Koncrurynueinn Poccuiickonn ®enepanuu, TpynoBbim konekcoMm Pocculickoir Penepanmu,
3akoHoM P® ot 29.12.2012r. Ne 273-®3 «O06 obpa3zoBanuu B Poccuiickoit deaepanum» u
UHBIMU (e/iepatbHbBIMHA 3aKOHAMH.

2.2.  OOpaboTka  MNEpPCOHAIBHBIX  JAHHBIX  PAOOTHUKOB  OCYILECTBISAETCS
UCKITIOUUTENIFHO B MEsIX oOecreueHus COOMIOACHUS 3aKOHOB M HHBIX HOPMATHUBHBIX
IPaBOBBIX aKTOB, COJIEHCTBUS paOOTHHKAM B TPYIOYCTpOHCTBE, OOYYEHUH U MPOJBUKEHUU
no ciuyx0e, a Takke oOecrneueHus JIMYHOM Oe30MmacHOCTH pPaOOTHUKOB, COXPAaHHOCTH
UMYIIECTBA, KOHTPOJIS KOJIMYECTBA U KaYeCTBA BBINOIHAEMON PaOOTHI.

OOpaboTka TEpCOHAJIbHBIX JAHHBIX OO0YYaroIIerocss MOXKET OCYIIECTBISATHCS
UCKJIIOUUTENIFHO B MLEIsIX oOecrneueHus COOMIOACHHUS 3aKOHOB M HMHBIX HOPMAaTHBHBIX
NPAaBOBBIX aKTOB; COACUCTBUS 0OydaromMMCcsl B O0Y4YEHHH, TPYAOYCTPOICTBE; obecnedeHus
UX JIMYHOM O€30MacHOCTH; KOHTPOJIsS KadecTBa OOYy4YeHHs M 00ecneueHHs COXPaHHOCTH
UMYIIECTBA.

2.3. Bce mnepcoHanbHBIE JaHHBIE PAOOTHHKA TMPEIOCTABISIOTCS PAOOTHUKOM, 3a
UCKITIOUEHHEM CIIydaeB, MPeTyCMOTPEHHBIX (efepalbHbIM 3aKOHOM. Eciu mepcoHaabHbIE
JTAaHHbIE Pa0OTHUKA, BO3MOYKHO, IOJIyYUTh TOJIBKO y TPEThEH CTOPOHBI, TO paboTomarenb
00s13aH 3apaHee YBEJOMUTh 00 3TOM paOOTHUKA M TOJIYYUTh €ro MHCbMEHHOE COTrjacue.
PaGoTonmarens MOMWKEH COOONIMTH PAOOTHUKY O IENSX, MPEANOJaraéMbIX HCTOYHHKAX H
croco0ax TMOJIy4eHUS TMEPCOHAJBHBIX JAaHHBIX, a TaKKe O XapakTepe MOIeKAIINX
MOJTYYCHHIO TIEPCOHAIBHBIX TAHHBIX M TMOCIEICTBUAX OTKa3a pabOTHWKA JaTh MHCHMEHHOE
corJiache Ha MX MOJIy4YeHHeE.

2.4. Bce nepcoHanbHBIE JaHHBIE HECOBEPILEHHOJETHETO O0YYarollerocsi B BO3pacTe
no 14  gjer (MayloleTHET0)  NPEIOCTABISAIOTCS  €r0  POAUTENAMH  (3aKOHHBIMH
npeacTaBuTeNsiMi). Eciii  mepcoHanbHBIE JaHHBIE OOYYaromIerocsi BO3MOXKHO TIOJTYYHTh
TOJIBKO y TPETbe CTOPOHBI, TO POAMTENM (3aKOHHBIE IPEICTaBUTEIN) OO0YyYarolerocs
JIOJDKHBI OBITH YBEIOMIIEHBI 00 3TOM 3apaHee. OT HHUX JTOJHKHO OBITH IMOJYYEHO MHCHMEHHOE
coryiacie Ha IOJIy4eHHe MEePCOHATIBHBIX JaHHBIX OT TPeThel CTOpOHbI. PonuTenu (3akoHHBIE
NpEJCTaBUTENN)  OOy4aromierocst JOJDKHBI — ObITh  MPOMH(OPMHUPOBAHBI O  IEJsX,
NpernoiaraéMbIX UCTOYHUKAX U CHoco0ax MOJMYyYeHHs MEPCOHAJBbHBIX IAHHBIX, a TaKXkKe O
XapakTepe MOAJISKAIINX MOTYyYSHHIO TIEPCOHATBHBIX NTAaHHBIX M IOCIEACTBUSAX OTKa3a JaTh
NUCbMEHHOE COTJIACHE Ha UX MOJIy4YeHHeE.
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2.5. OO He wuMeer mpaBa TMoOJy4aTh M 0OpadaThIBaTh IEPCOHAIBHBIC JTaHHBIC
paboTHHKA, OOYYaroIIErocsi O €ro MOJUTUYECKHX, PEIUTHO3HBIX M HMHBIX YOEXJCHUsIX U
YaCTHOM JKM3HU 0€3 MMCHMEHHOTO COTJIacus paOOTHHKA, POJIUTENCH 00yJaroIerocs.

OO He umeer npaBa NoOJy4yaTh U 00pabaThIBaTh MEpPCOHATBHBIC JaHHBIE PaOOTHHKA,
00y4arolerocss 0 €ro 4ieHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX WIH €ro MmpogCor3HOM
JeSITeIbHOCTH, 33 HCKIIFOYCHHUEM CITy4YaeB, IPEIYyCMOTPEHHBIX (e1epaaIbHbIM 3aKOHOM.

2.6. OO BmpaBe ocCylIeCcTBIATH cOOp, Imepenady, YHUYTOXKEHHE, XpaHEHHeE,
UCTOJIb30BaHUE HMH(OPMAIMM O TOJUTHYECKUX, PEIUTHO3HBIX, APYTHX YOeKIEHUSIX U
YaCTHOM JKM3HM, a TaKke HH(opmanuu, Hapyllawooled TaiHy MNepenuckd, TeaedOHHBIX
NIEPEroBOPOB, OYTOBBIX, TeIErPa(HBIX U HHBIX COOOIICHHIA:

— pabOTHHKA TOJLKO C €ro MHUChbMEHHOrO COMJIacHs WM Ha OCHOBAaHUH
CyZ1IeOHOTO PEIICHUSI.

- 00ydYarouierocsi TOJIBKO C TMHCBMEHHOTO COIJIACHS POAUTENCH (3aKOHHBIX
Ipe/ICTABUTEIICH) MaOJIETHET0 HECOBEPIICHHOIIETHErO O0YYaIOIIerocss Wik Ha OCHOBAHHUH
CyZ1IeOHOTO PEIICHUSI.

3. XPAHEHUE, OBPABOTKA W MCHOJIb30BAHUE NMEPCOHAJILHBIX
JTAHHBIX

3.1. IlepconanpHble naHHBIE pabOTHUKOB W oOywaromuxcs OO xpaHaTcs Ha
OyMa@XHBIX M OJJIGKTPOHHBIX HOCHUTENSAX, B CIELHUAIbHO IpeJHa3HAuYeHHBIX MJS 3TOro
MOMEIICHUAX, B MeCTaX, OOECIEYHBAIOIINX 3aIIMTYy OT HECAHKIMOHHUPOBAHHOTO JIOCTYTIA.

3.2. B mporecce XxpaHeHHsI IEPCOHANBHBIX JaHHBIX paOOTHUKOB U oOyvarouuxcs OO
JOJIKHBI 00€CIIeYnBaThCS:

— TpeOOBaHUS HOPMATUBHBIX JOKYMEHTOB, YCTAaHaBIMBAIOUIMX IpaBUia
XpaHEHMs KOH(PUIEHIIMAIbHBIX CBEACHUH;

— COXpaHHOCTh HMEIOUINXCS JIaHHBIX, OTPaHWYECHHE JIOCTynma K HUM, B
COOTBETCTBUM € 3aKOHOJaTenbcTBOM Poccuiickoit denepaunu u HactoamuM [lonoxenuem;

— KOHTPOJIb 3a JOCTOBEPHOCTBIO M TIOJHOTOM MEPCOHANBHBIX JaHHBIX, HX
peryisipHoe OOHOBJIEHHE U BHECEHHE II0 Mepe HeOoOXOIUMOCTH COOTBETCTBYIOLINX
U3MECHEHUMN.

3.3. Joctyn K nepcoHalbHBIM JaHHBIM paOOTHUKOB U oOydaromuxcst OO UMeroT:

— JTUPEKTOP;

— 3aMECTUTENN JAUpeKTopa (IEepCOHANbHBIE JaHHBIE TOJIBKO pPaOOTHHUKOB,
HaXOJAIIMXCS B UX HEMTOCPEICTBEHHOM ITOTYMHEHNH, 110 HAIIPABJICHUIO JIeITEIbHOCTH);

— 3aBEYIONIMI XO035CTBOM (IepCOHANbHbBIE JaHHbIE TOJBKO pPabOTHUKOB,
HaXOJSIINUXCS B X HENOCPEICTBEHHOM MOAYUHEHNH, 110 HaPaBJIECHUIO A€ATEIbHOCTH);

— — KJIACCHBIE PYKOBOJIUTENH (TOJIBKO K MEPCOHAIBHBIM JaHHBIM 00yYaromuxcs
CBOETO KJ1acca);

— MHbIe pabOTHUKH, onpezenseMble npruka3zoM aupekropa OO B npeaenax cBoei
KOMITETEHIIHH.

3.4. Tlomumo nul, yKa3aHHBIX B II. 3.3. HacTosmero I1oa0keHus, MpaBo J0CTyma K
NEpCOHANBHBIM  JITaHHBIM  pAa0OTHUKOB M OOy4aloOImIMXCsl HMMEIOT  TOJBKO  JIMIA,
YIOJTHOMOYEHHBIE IEHCTBYIOIIUM 3aKOHOAATEIECTBOM.

3.5. Jluma, uMeromme AOCTYN K NEPCOHANBHBIM JTAaHHBIM OOS3aHBI HCIOIB30BATh
NepCOHaIbHbIE JaHHBIE PAOOTHUKOB U 00YYAIOIIMXCS JIUIIb B LENSX, ISl KOTOPHIX OHU ObUIH
MIPEIOCTABIIEHBI:

3.5.1. Iepconanbhble JaHHbIE 00YYAIOMUXCA MCHIOB3YIOTCS IS IIENei, CBA3aHHbIX
C OCYIIECTBJIEHUEM yU4eOHO-BOCIHUTATEIBHOTO Mpoliecca. AAMUHHUCTPAIS U NeAarorndeckue
pabotHukn OO wucnoNb3yeT NepCcOHaNbHbIE JaHHBIE s (HOPMUPOBAHMS KJIAcCOB,
COCTaBJIeHUs] y4eOHOTo IUIaHA, COCTABJIEHUS OTYETOB B BBILIECTOSALIME OpraHU3alluy,
dopMHpOBaHUSl Pa3TUYHBIX 0a3 JdaHHBIX, A BO3MOXXHOCTU TOJJIEPKUBATh CBS3b C
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poauTenssMu (3aKOHHBIMU TIPEACTABUTEISIMHU), YIUTHIBATh OCOOCHHOCTH OOYYaIOIIMXCS MPH
ero o0y4eHuH 1 BOCIIUTAaHUH.

3.5.2. TlepconanpHble IaHHBbIE paOOTHUKA MCIONB3YIOTCA IS LieJei, CBA3aHHBIX C
BBITIOJTHEHUEM TPYIOBBIX GyHKIUH. Anvubuctpanus OO HCHONb3yeT NepCOHAIBHBIC
JIAHHBIC, B YaCTHOCTH, JIJISl PEIICHUSI BOIIPOCOB aTTecTaluu, (POPMUPOBAHUS YICOHOTO TUIaHa,
COCTaBIICHUS] OTYETOB B BBIMIECTOSAIIME OpraHU3aNy, (OPMHUPOBAHUS pPANMMUYHBIX 0a3
JAHHBIX, TMPOJBIKEHUS PaOOTHUKOB IO Ciyx0e, yCTaHOBIEHHs pa3Mmepa 3apruiaTel. Ha
OCHOBaHUH MMEPCOHATBHBIX JAHHBIX PEHIAeTCs BOMPOC O JAOMyCKe paboTHHKA K WH(OpMAIIUH,
COCTABJISIONIEH CITY)KEOHYIO TalHy.

[Ipu mpuHSATHH pEUICHHUH, 3aTParuBalOIIUX HHTEPEChl PAOOTHHUKA, aMIUHHUCTPAITUS HE
UMEET TpaBa OCHOBBIBATHCS Ha TEPCOHAIBHBIX JIaHHBIX, MOJYYCHHBIX HCKIIOUUTEIHLHO B
pe3ylibTaTe WX AaBTOMATU3MPOBAHHOW OOpPAaOOTKM WM  3JCKTPOHHOTO  IMOJIYYCHUS.
PaGoTonarenp Takke He BIpaBe TNPUHUMATh pPEIICHHs, 3aTParvBalolIMe HHTEPECH
paboTHUKA, OCHOBBIBASICh Ha JIAHHBIX, JOIMYCKAIONINX JIBOSKOE TOJIKOBaHWE. B ciydae ecnu
Ha OCHOBAHMHU IEPCOHAIBHBIX JAHHBIX HEBO3MOXKHO JOCTOBEPHO YCTAHOBHUTH KaKOH-THOO
daxr, pabotomarens npeayiaracT pabOTHUKY MPEACTABUTh MTUChMEHHBIC PA3bSICHCHHUS.

3.6. IlepconambHble JaHHbIE pAaOOTHMKA OTPAXKAIOTCA B JIMYHOHW KapTOYKe
pabotHuka (popma T-2), koTopas 3amoOJHsIETCS MOCIE M3/aHUS MPHUKa3a O €ro mpueMe Ha
paboty. Jluunble KapTO4YKM paOOTHHUKOB XpaHATCs B IKadax B anpaBUTHOM IOPSIKE.
JIluuHble 1ena U JIMYHBIE KapTOYKUM pAaOOTHMKOB XpaHATCA B OyMaKHOM BHJE B IaIlKax,
JIOCTYII K KOTOPOMY MUMEET CEKPETaph U aIMUHUCTPALUS IIKOJIBI.

3.7. TlepcoHanbHble JaAHHBIE COTPYIHUKOB MOTYT TAKXK€ XPAHUTHCS B SIEKTPOHHOM
BUJIC B JIOKAaJbHOM KOMIIbIOTEpHOU ceTu. [locTostHHBIM nmocTynm (B mpenenax CBOeH
KOMIIETEHIIMM) K OJJICKTPOHHBIM 0a3aM [aHHBIX, COJEpKallMM TEPCOHAIbHBIC JIaHHbBIE
pabOTHUKOB, UMEIOT TOJBKO aJAMHHMCTpalMs IIKOJbl. JlocTynm Jpyrux pabOTHUKOB K
MEPCOHAJIbHBIM  JIaHHBIM ~ OCYIIECTBJISIETCSI HAa OCHOBAHMM IHMCbMEHHOIO pPAa3peleHUs
paboTHUKa U pacniopskeHus aupexropa OO.

3.8. Tapomu ans gocTynma K SIeKTpoHHOM 6aze fgaHHBIX OO yCTaHABIMBAIOTCS
TUPEKTOPOM U COOOIIAIOTCS HMHIWBUIYaTbHO COTPYAHMKAM, HMEIOIIUM JOCTyl K
NEPCOHAJTIbHBIM JaHHBIM COTPYAHHKOB.

3.9. KommpoBaTh W fenaTh BBITMCKM M3 IEPCOHANBHBIX JAHHBIX pPabOTHHKA
paspenraercsi UCKIIYUTEIHLHO B CIYKEOHBIX MEJISIX ¢ MTUChbMEHHOTO pa3pelieHusl paOOTHUKA U
JTUPEKTOpA IIKOJBI.

3.10. TlepconanbHble naHHBIE OOYYAKOIIETOCS OTPAKAKOTCA B €0 JIAYHOM JIENE,
KOTOpO€ 3aloJHAETCs IOocie M3JaHus npukasa o ero 3auuciaeHus B OO. Jluunble nena
oOyuyaromuxcs B alaBUTHOM MopsAKe (GOPMUPYIOTCS B MaNKaX KJIACCOB, KOTOPBIE XpaHTCS
B 1mKkady, 10cTyn K KoTopoMy umeet aamuauctpanus OO 1 KI1acCHbIE pyKOBOJIUTEINH.

311 BeneHne IHUYHBIX €1 WM OTBETCTBEHHOCTH 3a COXpPAaHHOCTb JIMYHBIX JCJI
BO3JIOKCHO Ha KJIACCHBIX pYKOBOHHTeHeﬁ.

3.12. Yactnuno ceeeHus 06 OOyHArOUMXCS COAEPHkKATCA B KIACCHOM KypHAJE,
KyZa 3aHOCSITCSI KJIACCHBIM pyKoBoauTesneM. KiaccHble )KypHalbl XpaHITCS B YUYUTEIbCKON B
CHelralbHOM MIKady.

3.13. TlepconanbHble JaHHBIE OOYYAIOIMXCS MOTYT TaKkkKe XPaHHThCA B
ANIEKTPOHHOM BHJIE€ B JIOKaJIbHOM KOMIBIOTEpHOM certn. [IpaBo moJIHOro Jocryma K
AIIEKTPOHHBIM 0a3aM JIaHHBIX, COJEpIKALIMM IEpCOHATIbHbIE JaHHbIE OOyYarOIIUXCs, UMEET
aaMuHHucTpanus. OcTalbHbIE MeJarornyeckue padOTHUKU HMEIOT JOCTYH TOJIBKO K TOH
uHpOpMalMK, KOTOpas UM HeoOXoJuma B TMpejaeiax MHCIOMHEHUS HX JIOJDKHOCTHBIX
00513aHHOCTEH.

3.14. TMapomn pmoctyma k 06a3ze MJaHHBIX YCTaHABIMBAIOTCA JUPEKTOPOM H
co00Ial0TCAd MHIMBUAYATbHO PaOOTHHKAM, MMEIOLIMM JOCTYH K NEepCOHAIbHBIM JaHHBIM
COTPYIHUKOB.

3.15. KonupoBare M JenaTh BBIMUCKH W3 MEPCOHAIBHBIX JaHHBIX OOYYaIOIIMXCS
pazpemaeTcsi UCKIIOUUTEIbHO B CIY)KEOHBIX LIESX ¢ MUCBMEHHOTO pa3pelieHus: poauTenei
(3aKOHHBIX MPEACTABUTENEHN) U AUPEKTOPA LIKOJIBI.
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4. IEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX

4.1. Ilpu nepenaye nepcOHAIBHBIX JaHHBIX PAOOTHUKOB U oOydaronuxcs OO npyrum
opuIndeckuM U puzmueckum aunam OO noimKHA COOMI0AaTh Clleayonue TpeOOBaHuUs:

4.1.1. IlepcoHanbHble JaHHBIE paOOTHHUKA, 0OYYaIOLIErocs He MOT'YT ObITh COOOIIEHBI
TpeTbeil CcTopoHe Oe3 MHUCHPMEHHOTO corjacus paboTHHMKA, pOAHUTENeH (3aKOHHBIX
IpeJcTaBuTeNIel) HECOBEPIIEHHOIETHEr0 (MaloJIeTHEr0) o0ydaroIerocs, 3a MUCKIIOUCHUEM
CllydaeB, KOT/Ia 3TO HEOOXOOUMO ISl TPEAYNpPEekKIEHHUS YIrpo3bl JKU3HU U 3I0POBBIO
paboTHHKA, 00YyYaroIerocs, a TaKkke B CIy4asX, YCTAHOBJIEHHBIX (eliepaibHbIM 3aKOHOM.

4.1.2. Jluna, monydvarolmue TEepCOHAIbHBIE TaHHble paOOTHHKA, OOYYaroIIerocs
JOJDKHBI TPeAYHpPexIaTbCsl O TOM, YTO 3THU JJaHHbIE MOTYT OBITh MCIOJIb30BaHbI JIMIIbL B
HENsAX, Ui KOTOPBIX OHU cooOmieHbl. OO momkHa TpeOoBaTh OT 3TUX JIMII MOATBEPKACHUS
TOT0, YTO 3TO MPaBUIIO coOuoIeHO. Jluna, nomyyaromue nepcoHaabHble JaHHbIE PA0OOTHUKA,
oOyuarormerocsi 00s13aHbl COONMIOIATh PEXXKUM KOH(PUACHIMATBLHOCTH. [laHHOE MOJI0KEHUE He
pacrpocTpaHsieTcs Ha OOMEH IEepPCOHAJIbHBIMU JIaHHBIMHM pPa0OTHUKOB B IOPAJKE,
YCTaHOBJICHHOM (pe/IepaTbHBIMH 3aKOHAMH.

4.2. llepemaua mepcOHAIbHBIX JaHHBIX paOOTHUKA, OOyYaroIIerocs €ro
IPEJICTAaBUTENIAM MOXET OBbITh  OCYLIECTBJIEHA B  YCTAaHOBJICHHOM JIEWCTBYIOLIUM
3aKOHOJATEIbCTBOM IOPAIKE TOJIBKO B TOM 00BbEME, KOTOPbI HE0OXOAUM ISl BBHIIOJIHEHUS
yYKa3aHHBIMH MPEJICTABUTEISIMUA UX ()YHKITHHA.

5. ITPABA PABOTHHUKOB, OBYYAIOIIUXCA HA OBECIEYEHHUE
SAIUTHI HEPCOHAJIBHBIX TAHHbBIX

5.1. B mensax obecreueHus 3alMTHI IEPCOHANBHBIX IaHHBIX, XpaHsamuxcs B 00,
pabOTHUKHK, poAUTENH (3aKOHHBIE MPEICTABUTENN) MAaJIOJIETHETO HECOBEPIIEHHOJIETHETO
00yyJaromerocs, UIMerT IIPaBo:

5.1.1. Monyyats nmonHyro MHGOPMALMIO O CBOMX IIEPCOHANLHBIX JAHHBIX M HX
o0OpaboTke.

5.1.2. CoGomHoro 6GecnaaTHOro JAOCTyHa K CBOMM IIEPCOHAJBHBIM JaHHBIM,
BKJIIOYas MPaBO Ha MOJy4YEeHUE KOMMHU Jr00O0H 3amucu, cojepikalieil nepcoHaJbHble JaHHBIE
paboTHUKA, 3a HCKJIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX (enepalbHbIMI 3aKOHAMH.
[Tonyyenue ykazaHHOH HH(pOpPMAIMM O CBOMX IMEPCOHAJIBHBIX JAaHHBIX BO3MOXKHO MpHU
JUYHOM oOpamieHun pabOTHUKA, pojauTeneld (3aKOHHBIX  INpEACTaBUTENEH) — K
OTBETCTBEHHOMY 3a OPraHU3alMI0 M OCYILECTBIEHHE XPAaHEHMs MEPCOHAJBHBIX IaHHBIX
pabOTHHKOB.

5.1.3. TpeGoBaTh 06 MCKIHOYEHMH WM MCHPABJIEHHH HEBEPHBIX MIIM HEMOIHBIX
NEPCOHANbHBIX JAHHBIX, a TaKXe JaHHBIX, 0OpaOOTaHHBIX C HapylleHHeM TpeOoBaHUN
JIEMCTBYIOIIETO 3aKOHOJATEIhCTBA. YKa3aHHOE TpeOoBaHUE MAOKHO OBITH OGOPMIIEHO
NUCbMEHHBIM 3asiBJIeHHEM paboTHHKA Ha UM JupekTopa OO.

IMpu otkaze mupextopa OO HCKIIOYATH WM HCIPABUTH TEPCOHANBHBIC JTaHHBIC
paboTHUKAa pPAOOTHUK, PpOJIUTENb, 3aKOHHBIA MPEJICTABUTENIb HECOBEPLICHHOJIETHETO
oOydJaromierocsi MMeeT TMpaBO 3asiBUTh B TNHCbMEHHOM Buae aupekrtopy OO cBoeM
HECOTJIaCUM, C COOTBETCTBYIOIIMM OOOCHOBAaHMEM TakKoro Hecoryacus. llepcoHaiibHbIe
JAHHBIE OIIGHOYHOTO XapakTepa pa0OTHUK, pOJUTENh, 3aKOHHBIM IPEICTABHUTENb
HECOBEPIICHHOJIETHETO 00YYaloLIerocss UMeeT MPaBo JOMOJIHUTE 3asBJICHUEM, BBIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PEHUS.

5.1.4. Tpebosars 06 m3semennn OO Bcex IHI, KOTOPHIM PaHee ObLIM COOOIIEHBI
HEBEpHbIE WJIM HEIOJIHbIE TEepCOHaNbHbIE JaHHbIE pabOTHUKA, oOywaromierocs 000 Bcex
MPOM3BEACHHBIX B HUX UCKJIIOUEHUSX, UCTIPABICHHUIX WU JIOTIOTHEHUSX.

5.1.5. O6xkanosats B cyze n0ObIE HENMPABOMEPHBIE JeHCTBUS Min Ge3zelicteus OO
pu 00pabOTKe U 3alIUTE €ro NePCOHABHBIX JaHHbIX.



6. OBA3AHHOCTHU CYBBEKTA IIEPCOHAJIBHBIX JAHHBIX ITIO
OBECIHHEYEHMUIO TJOCTOBEPHOCTH EI'O TIEPCOHAJIBHBIX JIAHHBIX

6.1. B nmemsx obecnedeHus NOCTOBEPHOCTH IEPCOHANBHBIX JAHHBIX PAOOTHHKH
00s13aHBbl:

6.1.1. IIpu npueme Ha padory B OO mpeacTaBiaaTh YIOJIHOMOYEHHBIM PaOOTHUKAM
OO [noctoBepHBIE CBeleHHUS O cebe B TOpsSAKE ©  O0beMe, MPEeIyCMOTPCHHOM
3aKoHoJaTenbcTBOM Poccuiickont denepanuu.

6.1.2. B ciyuae m3MeHeHMS NEPCOHAIBHBIX NAaHHBIX PabOTHHKA: (DAMMIIUSA, UMS,
OTUECTBO, aJpec MeCTa >KHTEIhCTBA, MACIIOPTHHIC JaHHBIC, CBeleHUs 00 o0pazoBaHUW,
COCTOSIHUM  3JI0pOBbSl  (BCJIECTBUE BBISBICHHS B COOTBETCTBUU C  MEIUIIMHCKUM
3aKJTFOYCHUEM TIPOTHBOIIOKA3aHUW M7 BBIMIOJHEHUS PAOOTHUKOM €ro JIOJDKHOCTHBIX,
TPYIOBBIX O0S3aHHOCTEH M T.I.) COOOIIAaTh 00 3TOM B TEUCHHE 5 pabouMx THEW C JaThl UX
VW3MEHECHUM.

6.2. B nensx obecredeHus: JOCTOBEPHOCTH NEPCOHATBHBIX JAHHBIX 00YYarOIMXCS:

6.2.1. Pomutenu, 3akoHHBIE NPENCTABUTE]IN HECOBEPIIEHHONETHHX OOYYaIOIMXCS
npu npueme B OO mnpenocTaBisiioT YIOJHOMOYEHHBIM paboTtHukam OO 1nocTtoBepHbIE
cBeZieHHsI 0 ce0e U CBOUX HECOBEPILIEHHOJIETHUX JETSIX.

6.2.2. B ciyyae u3MeHEHHs CBEIEHHH, COCTABISIONIUX EPCOHANBLHBIE IaHHBIE
oOydaromierocsi,  poauTend  (3aKOHHbIE  MPEICTABUTEIIN) HECOBEPIICHHOJIETHETO
oOydarormerocss B Bo3pacrte 10 14 yet o0s3aHBI B TEUEHUE Mecsla COOOIMUTh 00 3TOM
YHOJIHOMOYeHHOMY paboTHUKY OO.

7. OTBETCTBEHHOCTb 3A HAPYUHIEHUE HACTOALIETI'O
HHOJOXEHUA

7.1. 3a HapymeHue Tmopsika o00paboTku (cOopa, XpaHCHHS, HWCIOJIb30BAHUS,
pactpoCTpaHCHHUsT ©  3alUThl) TEPCOHANBHBIX JAHHBIX JOJDKHOCTHOE JIUIIO HECET
AIMUHHUCTPATUBHYIO OTBETCTBCHHOCTH B COOTBETCTBUHU C HeﬁCTBYIOHIHM
3aKOHOJATEILCTBOM.

7.2. 3a HapyllleHHWE MPaBWJI XpPaHEHUsS M HCIOJb30BaHUS IMEPCOHATIBHBIX JIaHHBIX,
MOBJIEKIIIEE 32 CO00M MaTepuanbHBIN yiiepd padoTtomarento, pabOTHUK HECET MaTEPUATBLHYIO
OTBECTCTBECHHOCTH B COOTBETCTBHUU C ﬂeﬁCTBYIOHIHM TPYAOBBIM 3aKOHOAATCIILCTBOM.

7.3. MarepuanbHblii yiiep0, HaHeCEHHBIH CYyOBEKTY MepPCOHATbHBIX JAHHBIX 32 CUET
HCHaIJICXKAIIICT O XpaHCHUA n HUCITOJIB30BaHUA NEpCOHAJIBHBIX  JAaHHBIX, IO JIC)KUT
BO3MEIICHHIO B MOPSAKE, YCTAHOBIEHHOM JHCTBYIOIIUM 3aKOHO/IaTETHCTBOM.

7.4. OO BmpaBe OCYHIECTBIATH 0€3 YBEJOMIICHHS YIIOJTHOMOYEHHOTO OpraHa Iio
3allMTe TpaB CYOBEKTOB TEPCOHANBHBIX JaHHBIX JIHMIIb O00pabOTKY  CIEAYIOLIUX
NEPCOHAIIBHBIX JaHHBIX:

- OTHOCAIIIUXCA K CY6T)CKTaM NEPCOHANIBHBIX JAHHBIX, KOTOPBIX CBA3BIBAIOT C
OTIepaTOpPOM TPYJOBBIE OTHOIICHUS (PAOOTHHUKAM);

— MOJTYYCHHBIX OIEpaTopoM B CBS3M C 3aKIIOYEHHUEM JIOTOBOpa, CTOPOHOM
KOTOPOTO SIBISIETCA CyOBEKT TMEepPCOHANBHBIX JaHHBIX (OOywaromuiics u J1p.), eclu
MNEPCOHATIBHBIC JAHHBIC HE PACIHPOCTPAHAIOTCA, a TaKXKEC HE MNMPEAOCTABIAIOTCA TPETBUM
aunaMm 0e3 coryacus CyObeKTa TMEepCOHANBHBIX JAaHHBIX U HCIONB3YIOTCS ONEpPaTopoM
UCKJTFOUUTENIFHO IS HMCIIOJNIHEHHsI YKa3aHHOTO JIOTOBOpA W 3aKIIOYEHHUsS JIOTOBOPOB C
CyOBEKTOM MEePCOHATBHBIX IAaHHBIX;

— SBIISFOIIUXCSI OOIIEIOCTYITHBIMU TIEPCOHALHBIMH JAHHBIMU;

— BKJTFOYAIONTUX B Cce0S TOJBKO (aMUIIMK, WMEHAa U OTYeCTBA CyOBEKTOB
MEPCOHAIIbHBIX TAHHBIX;

— HEOOXOJUMBIX B IIENIIX OJHOKPATHOTO MPOIYyCKa CyObEeKTa MepCOHATBHBIX
JIAHHBIX HA TEPPUTOPUIO 00PA30BATEIHLHOTO YUPEKICHUS WM B MHBIX aHAJTOTHYHBIX IEJIAX;



—BKJIIOYCHHBIX B MH(OPMAIOHHBIE CHCTEMBI IEPCOHATBHBIX JAaHHBIX, HMCIOIINE B
COOTBETCTBUHM C (pellepalibHBIMH 3aKOHAMH CTaTyc (QeaepaibHbIX aBTOMATH3MPOBAHHBIX
MH(QOPMAIIMOHHBIX CHUCTEM, a TaKXKe B TOCYIapCTBEHHbIE WH(OPMAIIMOHHBIE CHCTEMBI
NEPCOHANBHBIX JAHHBIX, CO3JAaHHBIC B MEIAX 3alIUTHl OE30MACHOCTH TOCYAapcTBa U
OOIIECTBEHHOTO MOPSIKA;

— oOpabarbiBaeMbIX 03  HMCHOJNB30BAaHUS  CPEACTB  aBTOMAaTH3alMH B
COOTBETCTBUH C (pefiepaIbHBIMU 3aKOHAMH WJIM MHBIMH HOPMAaTHBHBIMH IPAaBOBBIMU aKTaMH
Poccuiickoit denepannu, ycTaHABIUBAIOIIMMHU TPEOOBaHHUS K OOECIEUEHUIO OE30MacHOCTH
NEepPCOHATIBHBIX JaHHBIX MPU UX 00pabOTKe U K COOIIOACHUIO TPaB CyOBEKTOB MEPCOHATBHBIX
JTAHHBIX. Bo Bcex ocranbHbix ciyyasx omnepatop (aupektop OO wu  (win)
YIIOJTHOMOYEHHBIC UM JIMIIAa) 00s3aH HAPaBUTh B YIIOJHOMOYEHHBIH OpraH IO 3alIUTe MPaB
CyOBEKTOB MEPCOHAIBHBIX IAHHBIX COOTBETCTBYIOIIEE YBEAOMIICHHUE.

8. SAKVIIOYUTEJIBHBIE MMOJOXKEHUSA

8.1. Hacrosiuee [Tonoxenue sBnseTcs JOKaJIbHbIM HOPMATUBHBIM aKTOM, IPUHUMAETCS
Ha [legarornueckom coBeTe IMIKOJIBI U yTBEPHKAAETCA (MO0 BBOJUTCS B AEUCTBUE) NPUKA30M
JUpeKTopa 001e00pazoBaTeIbHON OpraHU3alHH.

8.2. Bce wu3MeHeHHS W JIONONHEHHUS, BHOCHMbIe B Hacrosimee [lomoxxenwue,
oopMIISIOTCSI B MHCHMEHHOM (OpME B COOTBETCTBUHU JCHCTBYIOIIUM 3aKOHOATEIbCTBOM
Poccuiickoit denepaiumu.

8.3. Hlannoe IlonmoxeHme mNpUHUMAETCs Ha HEONPEACICHHBI CPOK. V3MeHeHus u

noronHeHus K [lookeHWIO TNPUHUMAIOTCS B TOpsIKe, NpeaycMoTpeHHoMm 1. 8.1
Hacrosuiero Ionoxenus.

8.4. ITocne npunsitus [lonoxenus (MM N3MEHEHUH U TOTIOJIHEHUHA OT/ICIBHBIX ITYHKTOB
U pa3/ieJoB) B HOBOW pelaklMU MPEAbIAYIIas PEAAKIUs aBTOMAaTHYECKH YTPAUYUBAET CUITY.



JIMCT O3HAKOMJIEHUA C
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